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Introduction

One way of gaining exposure for your chapter is to distribute a press release summarizing your chapter’s 2009 activities. To use the press release, you will need to access “Member Activity Highlights” information for both your chapter AND your region at: https://service.thrivent.com/apps/FraternalOnline/public/FraternalHighlights.jsp 
(Note: URL address is case sensitive, so enter text exactly as shown). Simply type your zip code in the “Search by Zip Code” field and press enter. Then click on the links to the pages showing Regional Member Activity Highlights and Chapter Member Activity Highlights. Use this information to fill in the variable (underlined) information in the release. 

Remember to mail or e-mail the news release to a specific individual (business editor, news director, religion editor, etc.). Please note that journalists are under no obligation to use (print) the information you provide.   

Step-by-step instructions: 
1. Save this Word document to your own computer.

2. Type your name, e-mail address and phone number at the top left of the release under “Contact” (e.g., Bill Smith, bill.smith@aol.com, 920-330-1234).  
3. Type the dollar amount of your chapter activities in the release headline (e.g., “Local Thrivent Financial members generate $169,449 to help others in 2009.”). This can be found in bold under “Helping Communities and Congregations” to the right of the “Chapter Activities” heading on the Chapter Member Activity Highlights page.
4. Type your CITY (all caps), State abbreviation, Month and Date in the first line (e.g., “GREEN BAY, Wis. (April 8, 2010) -- ”). Note: The names of eight states are not abbreviated:  Alaska, Hawaii, Idaho, Iowa, Maine, Ohio, Texas and Utah.
5. Type your chapter name and the amount of your chapter activities in the first sentence (e.g., “Members of the South Brown County Chapter of Thrivent Financial for Lutherans helped generate $164,449 to aid….”).
6. Type your chapter name, the number of volunteer hours and the number of service and fundraising activities in the first sentence of the second paragraph (e.g., “…members in the South Brown County Chapter gave more than 8,400 volunteer hours and participated in 51 service and fund-raising activities.”). This can be found in the first bullet under the “Chapter Activities” heading on the Chapter Member Activity Highlights page.
7. Type the amount of funds raised locally and the additional funds provided by Thrivent Financial in the second sentence of paragraph two (e.g., “These activities raised funds totaling $138,365 locally, and these funds were increased by an additional $31,084 in funds from Thrivent Financial.”). This can be found in the second bullet under the “Chapter Activities” heading on the Chapter Member Activity Highlights page.
8. Complete paragraph three. The quotes should reflect your chapter’s excitement about making a difference in the community (e.g., “Thrivent Financial members care about our community,” said Bill Smith, president of the chapter. “Thrivent Financial encourages our efforts to make a difference by supplementing funds we raise locally and by offering support for our volunteer efforts. The organization’s mission of helping members focus on both financial security and generosity is a benefit to the area.”).

9. Type your state name in the first sentence of paragraph 4. (e.g., “Across the state of Wisconsin…”).
10. In the second sentence paragraph 4, type the amount of funding contributed, the number of homes built, and state name in the first sentence (e.g., “…Thrivent Financial contributed $2.3 million to support the construction of 33 homes in Wisconsin ”).  This can be found in the first paragraph under the “Thrivent Builds with Habitat for Humanity” heading on the Chapter Member Highlights page. This is NOT the Thrivent Builds total in bold on the right side of the page. 
11. In the third sentence of paragraph 4, type the amount of Thrivent Builds funding raised by Thrivent Financial members in the state and the number of volunteer hours they contributed to building Thrivent Builds homes in the state(e.g., “ Thrivent Financial members across the state raised an additional $411,506 and committed more than 65,422 volunteer hours to help build the homes.”).  This can be found in the first paragraph under the “Thrivent Builds with Habitat for Humanity” heading on the Chapter Member Activity Highlights page.
12. Highlight the entire document and “undo” all underlining.  

13. Delete the press release instructions.

14. Re-save the document. 
15. Copy and paste the news release into your e-mail; distribute the release to media in your area. 

16. To email this news release, copy and paste text into the body of an email.  Media prefer not to receive news releases as attachments. 

NEWS RELEASE
Contacts:

Chapter Leader FirstName LastName, Email Address, Phone Number 

Local Thrivent Financial members generate $XXXXX to help others in 2009
Not-for-profit membership organization demonstrates generosity through giving, volunteering
CITY, StateAbbreviation (Month Date, 2010) – Members of the ChapterName Chapter of Thrivent Financial for Lutherans helped generate $XXXXX to aid local individuals and organizations in 2009. Thrivent Financial members connect with one another through their local chapter for social and educational events, and to give back to their communities, congregations and causes they care about. 

In 2009, Thrivent Financial members in ChapterName gave more than number volunteer hours and participated in number service and fund-raising activities. These activities raised funds totaling $XXXX locally, and these funds were increased by an additional $XXXX from Thrivent Financial.

“Quote,” said ChapterLeaderName, title of the chapter. “Rest-of-Quote.”

Across the state of state name, through its Thrivent Builds with Habitat for Humanity alliance, Thrivent Financial contributed $XXXX to support the construction of number homes in state name. Thrivent Financial members across the state raised an additional $XXXX and committed more than number volunteer hours to help build the homes. 

Nationally during 2009, Thrivent Financial members raised and donated $157 million through Thrivent Financial’s membership programs to help individuals in need, not-for-profit organizations and Lutheran institutions. Thrivent Financial contributed an additional $113 million to communities across the country through these programs. Thrivent Financial members also committed 19.1 million hours in volunteer hours to Thrivent-related programs that benefit others and help members.   

About Thrivent Financial for Lutherans

Thrivent Financial for Lutherans is a not-for-profit, Fortune 500 financial services membership organization helping approximately 2.6 million members achieve financial security and give back to their communities. Thrivent Financial and its affiliates offer a broad range of financial products and services including life insurance, annuities, mutual funds, disability income insurance, bank products and more. As a not-for-profit organization, Thrivent Financial creates and supports national outreach programs and activities that help congregations, schools, charitable organizations and individuals in need. For more information, visit Thrivent.com. Also, you can find us on Facebook and Twitter.

Securities and investment advisory services are offered through Thrivent Investment Management Inc., 625 Fourth Ave. S., Minneapolis, MN 55415, 800-847-4836, a  FINRA and SIPC member and a wholly owned subsidiary of Thrivent Financial for Lutherans. Thrivent Financial representatives are registered representatives of Thrivent Investment Management Inc.  They are also licensed insurance agents of Thrivent Financial.
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